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MAIL  RESEARCH  POLICY 
OF  THE  ILLINOIS  STATE  ARCHIVES 


The  Illinois  State  Archives  in  Springfield, 
Illinois  is  open  Monday  through  Friday  from 
8  a.m.  until  4:30  p.m.  and  on  Saturday  from  8 
a.m.  until  3:30  p.m.,  except  on  holiday 
weekends. 

The  Archives  staff  will  do  a  limited 
amount  of  research  in  reply  to  mail  requests. 
The  services  of  the  Archives  are  provided  at 
no  charge  through  the  courtesy  of  the  Sec¬ 
retary  of  State.  However,  there  may  be  a 
photocopy  charge.  Please  follow  these 
guidelines  when  requesting  information  by 
mail: 

•  Ask  only  for  one  or  two  specific  items  at 

a  time. 

•  Designate  the  specific  record  to  be 

searched  (the  year  for  a  census  record, 
the  war  for  a  service  record). 

•  Provide  the  complete  name(s)  of  the  per¬ 

sons)  to  be  searched  (no  more  than  two 
at  a  time). 

•  Please  do  not  submit  a  second  request 

until  you  have  received  an  answer  to 
your  first  request. 

CENSUS  RECORDS 

1810-1855.  The  Archives  has  an  index 
covering  state  and  federal  census  recordsfor 
this  time  span.  We  will  search  this  index  for 
two  specifically  named  individuals,  includ¬ 
ing  both  first  and  last  names,  for  one  census 
year  in  a  designated  county  location. 

1 860-1870.  An  index  is  presently  being 
made  for  the  1860  census.  We  will  search 
this  index  for  two  individually  named  people 
in  a  designated  county.  We  will  also  search 
the  unindexed  1  860  and  1  870  schedulesfor 
two  complete  names  in  a  township  location. 
We  do  not  search  the  unindexed  schedules 
of  Illinois  cities. 


1880.  There  is  an  index  to  the  1880 
census  called  Soundex.  It  lists  only  those 
households  having  children  10  years  old  or 
younger  at  the  time  of  the  1880  enumera¬ 
tion.  We  can  search  the  Soundex  when  the 
name  of  the  head  of  the  household  is  pro¬ 
vided.  (To  determine  the  correct  family  it 
may  also  be  necessary  to  provide  county 
location  and  names  of  wife  and  children.) 
We  will  also  search  the  1  880  schedules  for 
two  persons  if  a  definite  township  location  is 
provided.  We  do  not  search  the  1  880  sched¬ 
ules  of  the  Illinois  cities. 

1890.  The  1  890  Federal  census  records 
were  destroyed  by  fire  in  1921  in  Washing¬ 
ton,  D.C. 


1900-1910.  There  is  a  complete  Soun¬ 
dex  (1  900)  or  Miracode  (1  91  0)  index  to  each 
of  these  years.  We  will  check  these  indexes  if 
the  name  of  the  head  of  the  family  is  pro¬ 
vided.  We  do  not  make  a  further  search  in  the 
actual  schedules  if  the  name  is  not  found  on 
the  Soundex  or  Miracode. 


State  Censuses.  Although  there  were 
state  censuses  taken  before  1 855,  schedules 
for  very  few  counties  survived.  To  search  the 
unindexed  1865  census,  we  must  have  a 
township  location.  Again,  we  do  not  search 
the  schedules  for  the  cities.  The  1  865  cen¬ 
sus  was  the  last  state  census  taken.  State 
census  schedules  listed  only  the  head  of 
family  by  name.  Other  family  members  are 
shown  by  numerical  totals  in  age  categories. 

VITAL  RECORDS 

The  only  death  records  at  the  Illinois 
State  Archives  are  the  Federal  Mortality 
Schedules  for  the  years  1  850,  1  860,  1  870, 
and  1880.  These  records  show  only  those 
deaths  that  occurred  in  the  one  year  prior  to 
the  beginning  of  the  enumeration.  As  an 
example,  the  1850  Mortality  Schedule 
would  show  deaths  that  occurred  between 
June  1 ,  1  849,  and  May  31 ,  1  850.  All  1  870 
Mortality  Schedules  for  Illinois  counties 
beginning  with  letters  "A"  through  "K"  are 
missing.  We  will  search  1850  and  1860 
Mortality  Schedule  indexes  for  one  or  two 
names  with  a  county  location.  To  search  the 
unindexed  1  870  and  1  880  schedules,  please 
provide  a  township  location. 

Most  Illinois  counties  did  not  keep  birth 
and  death  records  until  1877.  Between  1877 
and  1  91  6,  if  the  event  was  recorded  it  would 
be  found  in  the  county  clerk's  office  of  the 
county  in  which  it  occurred.  After  1  91  6,  the 
event  is  recorded  not  only  in  the  county  clerks' 
offices  but  also  with  the  Department  of  Public 
Health,  Office  of  Vital  Records,  605  West 
Jefferson  Street,  Springfield,  Illinois  62702. 
The  personnel  of  that  division  will  search 
their  records  for  a  birth  or  death  certificate  if 
provided  with  an  approximate  date  and  loca¬ 
tion.  Early  marriage  records  are  found  in  the 
various  county  clerks'  offices. 
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S/VAR  RECORDS 

The  Archives  has  indexes  to  men  serving 
in  Illinois  units  during  the  Indian  Wars,  Black 
Hawk  War,  Mexican  War,  Civil  War,  and  Span- 
ish-American  War.  We  will  search  a  specified 
index  and  send  reports  on  two  soldiers.  We 
will  also  search  the  Honor  Roll  of  Veterans 
Buried  in  Illinois  for  two  names  with  a  county 
location. 

LAND  RECORDS 

The  Archives  has  records  from  the  10 
federal  land  district  offices  in  Illinois.  These 
include  only  the  first  purchase  of  the  land 
from  the  government.  Information  contained 
in  these  records  includes  the  name  of  the 
purchasers,  the  dates  of  purchase,  exact 
legal  descriptions  of  the  land  and  the  res¬ 
idences  at  the  time  of  purchase.  The  former 
place  of  residence  is  not  shown.  We  will 
search  the  alphabetical  computer-generated 
list  of  these  records  for  one  or  two  names 
(first  as  well  as  last).  Please  provide  a  county 
location  for  common  names.  Later  land  tran¬ 
sactions  between  individuals  were  recorded 
in  the  county  courthouses. 

COUNTY  HISTORIES 

The  Archives  holds  many  published 
Illinois  county  histories.  We  will  check  the 
indexes  of  specified  counties  for  one  or  two 
names  and  send  copies  of  biographical 
sketches  if  they  are  found. 

COUNTY  RECORDS 

The  State  Archives  has  microfilm  copies 
of  records  found  in  some  Illinois  county  court¬ 
houses  (mostly  southern  Illinois  counties). 
You  are  welcome  to  use  these  films  at  the 
Archives. 

The  Illinois  Regional  Archives  Depos¬ 
itory  system  (IRAD)  contains  additional  county 


records.  IRAD  staff  will  perform  a  limited 
amount  of  research  in  these  county  records 
by  mail. For  further  information,  write  to  Infor¬ 
mation  Services/IRAD,  Archives  Building, 
Springfield,  Illinois  62756. 

INTER-LIBRARY  LOAN 

Films  of  the  state  census  schedules  for 
1855  and  1865,  the  federal  population 
schedules  for  1850,  1860,  1870,  1880, 
1900,  and  1910  as  well  as  the  1900  and 
1910  Soundex,  are  available  through  the 
inter-library  loan  system.  The  Name  Indexto 
Early  Illinois  Records  (census  records  index 
1810-1850)  and  the  war  indexes  are  also 
available  on  loan  from  the  State  Library. 
These  should  be  requested  by  the  surname 
for  which  you  are  searching. Your  local  lib¬ 
rarian  must  make  the  request  to  the  Illinois 
State  Library,  Centennial  Building,  Springfield, 
Illinois  62756. 

DESCRIPTIVE  INVENTORY 

For  a  complete  description  of  all  of  the 
record  groups  in  the  Archives,  consult  The 
Descriptive  I  nventory  of  the  Archives  of  the 
State  of  Illinois  (Springfield,  1978).  A  copy 
may  be  in  a  local  library  or  it  may  be  pur¬ 
chased  for  $20  from  the  Illinois  State  Archives. 
If  you  order  a  copy,  make  your  check  payable 
to  Secretary  of  State. 

The  Guide  to  Record  Holdings  Illinois 
State  Archives  is  permanently  out  of  print. 


FOR  MORE  INFORMATION,  WRITE: 

Illinois  State  Archives 
Springfield,  Illinois  62756 
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